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THIRD-PARTY BILLING

You may seek a deferment of payment based on a 
third-party plan (e.g., employer reimbursement). 
To do so, you must submit a letter on company  
letterhead, signed by a benefits officer, stating  
the terms and conditions for reimbursement. This 
letter must be presented to the office of student  
accounts no later than the last day of late 
registration each semester you apply for a 
deferment. 

PAYMENT PLANS

Vaughn uses Nelnet Business Solutions, a third 
party, to administer the student payment plans. 
Students who are interested should see the office 
of student accounts for information. Students 
who pay their tuition bill in full by cash, check or 
money order and subsequently withdraw will have 
their refunds calculated according to the schedule 
on page 28. Refund checks are mailed directly 
to the student’s home by the office of student 
accounts. Students who have made a  
partial payment on their bills will have their tuition 
liability calculated according to the schedule on 
page 28. A reduction in tuition charges may not  
necessarily result in a refund and, in some 
instances, a tuition balance may still be due. 

REFUNDS TO STUDENTS 
WHO WITHDRAW

All students who want to withdraw from courses 
for any reason must officially notify the College; 
to receive a refund or credit, they must withdraw 
during the official refund periods. Students of-
ficially withdraw using the add/drop or total with-
drawal form, submitting the form in person at the 
campus’ registrar’s office and/or emailing a copy 
to Beatriz Novoa-Cruz, associate vice president of 
enrollment, at beatriz.cruz@vaughn.edu. 
 Regular attendance is an essential ingredient for 
satisfactory academic performance. All students 
are encouraged to attend their courses on a regular 
basis, and abide by the departmental and course-
specific attendance requirements (as provided 
in course syllabi). 
 Non-attendance in a course, verbal communica-
tion with College offices or instructors, or stopping 
payment on a check or payment plan are NOT 
official ways to drop classes. The official with-
drawal is the only form of withdrawal that        

qualifies a student for a partial tuition credit and par-
tial refundable fees.  
 The College’s withdrawal procedure applies to 
all students, including those who receive student 
loans and financial aid. Withdrawal from college 
can affect eligibility for financial aid and/or loans, 
and some students who withdraw, as a result, are 
liable for amounts due and are billed by the Col-
lege accordingly. 

Program Adjustments and Withdrawal
If you have preregistered and an adjustment is neces-
sary as a result of failure to successfully complete a 
prerequisite course(s), you may add, drop or change 
a course section any time after the pre-registration 
period and before the first day of classes, without 
penalty. Other adjustments must be made during the 
program adjustment period, usually on or after the 
first day of classes, and will be assessed the appro-
priate fee ($10 per add/drop). Use the add/drop form 
to make all program adjustments. Because program 
adjustments can affect your financial aid eligibility, 
it is important that you refer to the refund schedule 
in the current catalog to understand your tuition li-
ability.
 Failure to follow the proper withdrawal proce-
dures may result in the student being financially 
liable for full or partial tuition and fees. For 
students in the Aviation Training Institute, the 
Federal Aviation Administration (FAA) requires 
full attendance in all FAA-approved subjects. 
Federal financial aid cannot pay student charges 
for a class never attended or stopped attending 
unless official College withdrawal procedures are 
followed. Students receiving a pro rata reduction 
of federal student aid when withdrawing before 60 
percent of the semester is completed may be liable 
for any outstanding tuition due.
 Students who do not officially withdraw from a 
course will receive one of the following grade codes: 

NA—Registered but never attended. 
WX—Withdrawal due to administrative reasons.  
 An appropriate Title IV refund calculation will 
be performed based on last day of attendance.
FX—Withdrawal due to administrative reasons. 
Academic penalty will be computed into the grade 
point average as a grade of “F.” Title IV refund 
will be calculated if the withdrawal occurs before 
60 percent of coursework is completed.
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TITLE IV TUITION AND HOUSING REFUND

As part of the Higher Education Amendments of 
1998, Congress passed new provisions governing 
what must happen to your federal financial 
assistance if you completely withdraw from school 
in any semester. This change of policy has been in  
effect at the College since the fall 2000 semester. 
The policy governs all federal grant and loan 
programs, including Federal Pell Grant and Federal 
SEOG, but does not affect Federal Work Study.
 In general, the new law assumes that you “earn” 
your federal financial aid awards directly in pro-
portion to the number of days of the term you 
attend. If you completely withdraw from school 
during a term, the school must calculate, according 
to a specific formula, the portion of the total 
scheduled financial assistance you have earned and 
are therefore, entitled to receive up to the time you 
withdrew. If you receive (or the College receives 
on your behalf) more assistance than you earn, the  
unearned excess funds must be returned to the  
Department of Education. If, on the other hand, you 
receive (or the College receives on your behalf) 
less assistance than the amount you have earned, 
you may be able to receive those additional funds.
 The portion of your federal grants and loans you 
are entitled to receive is calculated on a percentage 
basis by comparing the total number of days in 
the semester to the number of days you completed 
before you withdrew. For example, if you complete 
30 percent of the semester, you earn 30 percent  
of the assistance you were originally scheduled  
to receive. This means that 70 percent of your 
scheduled award(s) remains unearned and must be 
returned to the federal government.
 Once you have completed more than 60 percent 
of the semester, you will have earned 100 percent 
of your assistance. Your withdrawal date will be 
determined by the College, as outlined in “Refunds 
to Students Who Withdraw,” page 27.

 If funds were released to a student due to a 
credit balance on the student’s account prior to 
withdrawal, then the student may be required to 
repay some of the federal grants released. Details 
on exact amounts to be repaid will be provided by 
the office of student accounts after the appropriate 
calculations are made.
 Any portion of the student’s tuition that becomes 
due after all Title IV funds are returned will be 
billed to the student’s account.
 For more information on the refunds or 
repayments of Title IV aid, contact the office  
of student accounts. 
 Vaughn College recognizes that occasionally 
a student is forced to withdraw because of 
circumstances beyond his/her control, such as 
illness.  
 Students should be prepared to present evidence  
of such circumstances in support of any request 
for special consideration. Any adjustments to 
the refund policy above will be made by the vice 
president of enrollment services.

FINANCIAL POLICIES

Payment of tuition and fees is due by the first 
day of classes each semester. Students must 
make payment in full, or arrangements to pay, 
with the office of student accounts by that time. 
Students who register after that date must make 
payment arrangements to pay at that time. 
Acceptable arrangements to pay include: 
evidence of eligibility for financial aid, 
alternative educational loans, Veterans Affairs 
benefits, employer education benefits, the 
College’s or another payment plan, the College’s 
and/or private grants and scholarships. Students 
who fail to regularly meet their financial 
commitment after joining a payment plan will 
be immediately removed from the program and 
refused participation in subsequent semesters. 

TUITION AND HOUSING REFUND SCHEDULE

 Time of Withdrawal   Fall/Spring/ATI Semester Summer I and II
 
           Prior to the first day of class    100 percent  100 percent

During first calendar week   90 percent 75 percent
During second calendar week  75 percent 50 percent
During third calendar week  50 percent 25 percent
During fourth calendar week  25 percent 0 percent
After fourth calendar week  0 percent 0 percent
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 Students who make acceptable financial 
arrangements to cover their tuition with the 
office of student accounts and make a good-faith 
effort to meet their financial obligations will be 
allowed to maintain their enrollment each semester 
without interruption. Failure to meet your financial 
obligation to the College may result in any or all of 
the following actions against you:

• Denial of final grade reports and transcript   
 records
• Denial of permission to register for future   
 semesters 
• Denial of participation in commencement   
 exercises (graduating students)
• Denial of receipt of diploma (graduating   
 students)
• Deregistration for the semester
• Surrender of your account to a collection agency  
(affects your credit rating)

 Before deregistration, students affected are 
notified by first-class mail and given 10 business 
days to take corrective action. Once deregistration 
takes place, a program adjustment form is sent to 
the student by first-class mail, and the student is 
dropped from the class roster. This action cannot 
be reversed; the student is liable for tuition in 
accordance with the College’s refund schedule. A 
grade of WX is issued.
 It is important to note that this action may also 
result in suspension of TAP and Title IV financial 
aid for students who qualify. A waiver must be 
obtained from the office of financial aid in order to 
have aid reinstated for future semesters.

APPEALS OF FINANCIAL DECISIONS

Students can consult with the vice president  
for enrollment services regarding the appropriate 
procedure to appeal a financial 
determination.

FINANCIAL ARREARS POLICY

Vaughn reserves the right to withhold registration 
material and all information regarding the record  
of any student who is in arrears in the payment 
of tuition, fees, loans or other charges (including 
charges for activities or services) as long as arrears 
remain.


	Introduction to Vaughn College
of Aeronautics and Technology
	BRIEF HISTORY

	vision and mission
	Educational Facilities
	CAMPUS LOCATION
	Distance learning
	FLIGHT SIMULATOR center
	hangar complex
	Information Technology Services 
	THE FEDERAL AVIATION 
ADMINISTRATION (FAA)-
Authorized COMPUTER TEST CENTER
	Library
	teaching and learning center

	ENROLLMENT SERVICES
	AdMISSIONS
	ADMISSIONS PROCEDURES
	The Application Process
	High School Equivalency 
Certificate
	International Student
APPLICANTS 
	finances for International 
STuDENTs
	VETERAN APPLICANTS
	STUDENTS WITH DISABILITIES

	FINANCIAL AID INFORMATION
	ELIGIBILITY FOR FEDERAL AID
	GOVERNMENT grants AND LOANS
	Federal Work Study (FWS)
	FEderal DIRECT Loan ProgramS
	Satisfactory Progress 
Standard for Title IV Federal 
Student Assistance
	SAP Appeal, Warning and Probation 
	NEW YORK STATE Tuition Assistance Program (TAP) Guidelines
	Waiver guidelines
	Vaughn College Grants and AID
	BOOK VOUCHERS
	additional PROGRAMS
	Veterans’ Educational Benefits
	PRIVATE ALTERNATIVE LOANS
	vaughn Awards for New Students
	vaughn AWARDS FOR CONTINUING 
STUDENTS
	OTHER SCHOLARSHIPS

	COSTS AND FINANCIAL POLICIES
	ACCEPTANCE DEPOSIT
	TUITION
	Room and Board
	HOUSING Cancellations and Refunds
	FEES
	BILLING
	INTERNATIONAl student BILLING
	SUMMARY OF 2012-2013 FEE SCHEDULE
	THIRD-PARTY BILLING
	PAYMENT PLANS
	REFUNDS TO STUDENTS
WHO WITHDRAW
	Tuition AND HOUSING Refund Schedule
	TITLE IV TUITION AND HOUSING REFUND
	FINANCIAL POLICIES
	APPEALS of financial decisions
	financial arrears policy

	Academic affairs
	RECOGNITIONS
	ACCREDITATION
	APPROVALS
	AFFILIATIONS
	ACADEMIC definitions
	FAA CERTIFICATION
	religious holidays
	ACADEMIC ADVISING
	credit for pre-calculus mat 115
	TEACHING AND LEARNING CENTER (TLC)
	WORKSHOPS
	SUPPLEMENTAL INSTRUCTION
	freshman year experience (FYE)
	attendance policy
	ACADEMIC STANDARDS, CATEGORIES AND PROCEDURES
	ACADEMIC PERFORMANCE
	ACADEMIC STATUS
	academic HONORS 
	Advanced standing, TRANSFER 
and prior learning CREDIT
	BY-PASS EXAMINATIONS
	ACADEMIC honesty 
	ACADEMIC APPEALS
	DEFINITION of academic CREDITs AND CERTIFICATION UNITS
	TAKING A COURSE OUTSIDE
OF A DEGREE PROGRAM
	INCOMPLETES
	GRADE CHANGE POLICY
	REPeating a course
	ATI Failing GRADEs POLICY
	DEGREE PROJECT
	INDEPENDENT STUDY
	GRADUATION REQUIREMENTS
	Application for a Second Degree
	DUAL MAJORS
	APPLYING FOR GRADUATION
	commencement
	ACADEMIC CALENDAR 2012 – 2013*
	Aviation training institute CALENDAR 2012 – 2013*
	GRADING SYSTEM

	STUDENT RECORDS AND REGISTRATION
	STANDARDS OF ACHIEVEMENT
	Enrollment Status
	FULL–TIME ATTENDANCE
	CLASS SCHEDULES
	ABSENCEs AND LATENESS
	CONTINUOUS DEGREE Progression
	Change of Curriculum
	ADDING AND DROPPING COURSES
OR WITHDRAWAL 
	Withdrawal Period
	Maintenance of matriculation
	Total Withdrawal
	MATRICULATION
	IMMUNIZATION
	re-entry policy
	taking coures at another
college or university
	TRANSCRIPT OF RECORD
	COMPLETING YOUR PROGRAM
	FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACt (FERPA)
	REtention rates 

	certificate programs
	Maintenance Certificate
	Federal communications Commission (FCC) License
	Flight Certificates
	Online Management Certificate Programs
	Airline Management Certificate Program
	Airport Management Certificate Program

	academic Degree programs
	arts and sciences core 
curriculum
	General Learning Outcomes 
	Student Learning Outcomes
in the Arts and Sciences
for baccalaureate students
	Student Learning Outcomes
in the Arts and Sciences
for associate students

	engineering AND Technology Degree programs
	Aeronautical engineering Technology Associate in Applied Science (AAS) Degree 
	Animation and Digital Technologies Associate in Applied Science (AAS) Degree
	Electronic engineering Technology — Avionics 
Associate in Applied Science (AAS) DEGREE
	Electronic engineering Technology — Avionics concentration BACHELOR OF SCIENCE (BS) DEGREE
	Electronic engineering Technology — General electronics 
BACHELOR OF SCIENCE (BS) DEGREE
	Mechanical Engineering Technology — Aeronautical or Computer-Aided Design BACHELOR OF SCIENCE (BS) DEGREE

	Engineering — mechatronics 
BACHELOR OF SCIENCE (BS) DEGREE
	engineering and TECHNOLOGY department advisory council

	Aviation Degree Programs
	Aircraft Operations Associate in Applied Science (AAS) Degree 
	Aircraft Operations Bachelor of science (BS) Degree 
	Aviation Maintenance Associate in applied science (aaS) Degree
	AVIATION MAINTENANCE BACHELOR OF science (Bs) DEGREE
	AVIATION MAINTENANCE management BACHELOR OF Science (Bs) DEGREE
	Air traffic CONTROL-collegiate training initiative
	AircraFT Dispatcher certficate TRAINING program 

	Management degree programs
	Airport management concentration
Associate in applied SCIENCE (AAS) DEGREE
	AirPORT Management 
Bachelor of science (BS) Degree
	Airline Management 
Bachelor of science (BS) Degree
	GENERAL Management 
Bachelor of science (BS) Degree
	management department ADVISORY COUNCIL

	aviation training institute
	Aviation Maintenance certificate program
	AIRFRAME AND POWERPLANT CERTIFICATION UNITS
	Airframe and Powerplant technology 
associate in occupational studies (AOS) Degree
	16-MONTH AIRFRAME AND POWERPLANT CERTIFICATE (DAY) PROGRAM

	STUDENT AFFAIRS
	STUDENTS’ RIGHTS
AND RESPONSIBILITIES
	stUDENT SERVICES
	COUNSELING AND WELLNESS
	STUDENT ACTIVITIES 
and RESIDENCE LIFE
	STUDENT GOVERNMENT
Association
	student clubs AND organizationS
	PROFESSIONAL SOCIETIES
	fraternity
	ATHLETICS, intramural sports 
and fitness 
	NEW YORK CITY
	Harassment
	Bias-Related Crimes
	Student Discipline
	HEALTH services
	student handbook
	ON-CAMPUS HOUSING
	OFF-CAMPUS HOUSING
	FOOD SERVICES
	INTERNATIONAL STUDENT ADVISING
	LOCKER RENTAL
	CRIME STATISTICS

	CAREER SERVICES
	CAREER OBJECTIVES AND ACADEMIC PROGRAMS
	ONLINE CAREER SERVICES
	INTERNSHIPS AND COOPERATIVE 
EDUCATION	
	continuing education and 
professional development

	ALUMNI affairs
	MILITARY CAREERS

	Course Descriptions
	CREDIT COURSES
	ELECTIVES
	baSIC SKILls COURSEs
	aviation training institute

	ACADEMIC CALENDAR 2013 – 2014*
	AVIATION TRAINING INSTITUTE CALENDAR 2013 – 2014*
	board of trustees
	administration and staff
	academic faculty
	aVIATION TRAINING INSTITUTE FACULTY
	DIRECTIONS To The Vaughn college Campus 

